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1. OBLIUE ITOJIOXEHUA

1.1. Hacrosmee Ilomoxenne o BHYTpeHHEM KOHTpOTe M (MIIM) ayAHTE COOTBETCTBHS
00pabOTKH NEPCOHANBHBIX NAHHBIX TPeGOBAHMAM 3aKOHOZNATENbCTBa (Hamee — [lososkeHme)
paspaboTaHo B cooTBeTCTBHH ¢ DemepambHEIM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O
IICPCOHANBHBIX TaHHBIX). } \

1.2. TlonoxxeHnue ompenenser MOPSAOK OCYIIECTBIEHHS BHYTPEHHErO KOHTPOIS
COOTBETCTBUsSL 00pabOTKM MEPCOHANBHBIX IAHHBIX B MyHHIMIATPHOM aBTOHOMHOM
001e00pasoBaTeNbHOM YUPEXKICHHU CpeiHeii 00meobpaszopaTenbHoi mKone Ne 5 (naree — OV)
TpeOOBaHWAM K 3allUTe IEPCOHAJbHBIX NAHHBIX, YCTAHOBIEHHBIM 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanun.

1.3. Vicnonuenue Ionoxernus o0s13atensHo st BeeX paboTHIKOB OV, 0CYILECTBISIOLIHX
00paboTKy IepCOHAIBHBIX NaHHbIX, Kak 6e3 HCIONB30BaHMs CPEICTB aBTOMATH3ALMN, TAK H B
MH(DOPMAIHOHHBIX CHCTEMaX 00pabOTKHU MEPCOHANBHBIX JAHHBIX.

1.4. B TlonoxeHuy HCIONB3YIOTCS OCHOBHBIE TOHATHSA B 3HAYEHMSX, OIpeIe/CHHBIX
cratbe 3 @enepanbHoro 3akoHa ot 27.07.2006 Nel52-®3 «O nepcoHanbHBIX JaHHBIXY.

Brympennuii konmpons coomeemcmeust 06pabomxu nepconaibHblX OaHHbIX — KOHTPOITE
COOTBETCTBHs 0OpPabOTKM MEPCOHATBHBIX JAHHBIX B IIKOJIE TPEOOBAHMIM 3aKOHOATEIBCTBA B
chepe 0OpabOTKM IEPCOHANBHBIX JAaHHBIX, IIPOBOJUMEIA CHIAMH IIKOJNBI B COOTBETCTBHH C
[TonoxxeHneM U JPYTHMH JIOKATbHBIME HOPMATUBHBIMA AKTAMH OPTaHH3allkH.

Buympennuii ayoum coomeemcmeus 06pabomxy nepcoHdibHblX OaHHLIX — KOHTPOIb
COOTBETCTBUA 0OpPaOOTKM MEPCOHATBHBIX TaHHBIX B IIKOJE TPEOOBAHUAM 3aKOHOIATENLCTBA B
chepe  00pabOTKM  NEPCOHATBHBIX  JAHHBIX, I[POBOJMMEIY  CIEHATM3HPOBAHHBIMH
OpTraHU3aIUsIMM, IIPHUBIEKAEMBIMU IIKOJOM IO OTOBOpaM OKAa3aHHs YCIYr B COOTBETCTBHU C
[TonmoxxeHueM U IPYyrHMH JIOKTBHBIMHA HOPMATHBHBIMA AKTAMH OpPraHH3aIl}H.

2. IIOPAJJOK IMPOBEAEHMS BHYTPEHHEI'O KOHTPOJISA

2.1. DBHyTpeHHMH KOHTPOJIbE COOTBETCTBHS OOpabOTKM IIEPCOHANBHBLIX JaHHBIX
OCYIICCTBIIACTCS KOMHMCCHEN 110 IIAHY MEPOIPUSTHH BHYTPEHHETO KOHTPOJIS, YTBEPKIAEMOMY
exeronHo nupekropom OV,

2.2. MeponpusTus BHYTPEHHETO KOHTPOJIS MOIYT OBITh BHEIIAHOBBIMH IO PELIEHHIO
KOMHCCHH, €CIH €CTb (AaKTHUYeCKHe OCHOBaHHS I[ojiaraTh, 4YTO MpoleAypa 00paboTKH
IIEPCOHABHBIX JaHHBIX B OV He COOTBETCTBYET TPeOOBAaHHUSIM 3aKOHOAATENLCTBA Poccuiickoi
Qeneparnuu.

2.3. CocraB KOMHUCCHH yTBepxKIaeTcs qupekropom OV,

2.4. MeponpusTus BHyTPEHHEr0 KOHTPOJISI MOTYT OCYIIIECTBIISATHCSA KaK HEMOCPENCTBEHHO
Ha paboYMX MECTax HCIOJHHUTENeH, yuacTBYIOMMX B 06paboTKe MepCoOHaIbHbIX JAaHHBIX, TAaK K
IyTeM HallpaBIEHH 3alIpOCOB H PACCMOTPEHUS TIOKYMEHTOB, HEOOXOAUMBIX JUIS OCYIIECTBICHHS
BHYTPEHHETO KOHTPOJIS.

2.5. IIpu npoBeaeHHH MEPOIPHITHSA BHYTPEHHETO KOHTPOJIS TOJDKHBI OBITh MOJIHOCTLIO,
OOBEKTHBHO U BCECTOPOHHE YCTAHOBJICHBI:

— MOPAAOK M YCIOBHs IPHMEHEHHS OpPraHW3al[MOHHBIX W TEXHWYECKHX MeEp IO
obecredeHr0 6€30MacCHOCTH MEPCOHANBHBIX JAHHBIX IIPU UX 00paloTKe, HEOOXOAMMBIX IS
BBIIIOJIHEHHUS TPEOOBAaHUH K 31 TE IEPCOHATBHBIX TAHHBIX, HCIIONHEHNE KOTOPBIX 00eCIIeYnBaeT
YCTaHOBJIEHHBIE YPOBHHU 3alllUIIICHHOCTH MI€PCOHAIBHBIX JaHHBIX;

— MOPANOK U YCIOBHs IPUMEHEHUS CPEJCTB 3alUThI HH(POPMAIIHH;

— 90 QEKTUBHOCTh IPUHAMAEMBIX MEP MO 00eCIeUeHn 0 OE30MaCHOCTH IEPCOHANBHBIX
JTAaHHBIX;

— COCTOSIHME y4YeTa MALHHHBIX HOCUTEINEH MePCOHATBHBIX JaHHBIX;

— coOmoieHre IPaBUJI IOCTYIIA K TIEPCOHATBHBIM JAHHBIM;

— Hajuyue (0TCYyTCTBHE) (PaKTOB HECAHKIIMOHHPOBAHHOIO JIOCTYIIA K

— INEPCOHAIBHBIM JJaHHBIM U IPHUHSATHE HEOOXOAMMBIX MEp;
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— MEPOIPHUATHUS 10 BOCCTAHOBJICHUIO IIEPCOHAIBHBIX TAHHBIX, MOAU(PUIHPOBAHHEIX UIIH
YHHYTOXXCHHBIX BCJICICTBHE HECAHKIIMOHHPOBAHHOTO JIOCTYIIA K HUM;

— OCYILIECTBJICHUE MEPONPHUATHH II0 OOECIEUYEHHIO LENOCTHOCTH IEPCOHANILHBIX
JIAHHBIX. :

2.6. Komucenst mpy IpoBeIeHHH BHYTPEHHETO KOHTPOJIA HMEET IIPABO:

= 3ampariuBaTh y pabOTHUKOB, OCYLIECTBISIOMIMX O0OpabOTKy NEPCOHANBHBIX
JaHHBIX, HHQOPMAIWMIO U (WIIH) TOKYMEHThI, HEOOXOIMMBIE ISl OCYLIECTBIEHHS BHYTPEHHErO
KOHTPOJIS;

. TPeOOBATh y OTBETCTBEHHBIX 32 0OPabOTKY MEPCOHANBHBIX JAHHBIX YTOUHEHHS,
OJIOKUPOBAHMS MM YHHYTOKEHHS HEJOCTOBEPHBIX, WJIM TONyYEHHBIX HE3aKOHHBIM ITyTeM
[IEPCOHANBHBIX JTAHHBIX; ' :

— IPUHUMATh MEPbl 10 IIPUOCTAHOBICHHIO MM MPEKpAIEHHIO 00paboTKH
NIEPCOHATBHBIX JAaHHBIX, OCYILECTBIIIEMONH C HapylleHHeM TpeOOBaHWM 3aKOHOIATEIbCTBA
Poccuiickoit @eneparnuu;

— BHOCHUTH TIPEAJIOKEHUS O COBEPIICHCTBOBAHWHM IPABOBOrO, TEXHHUYECKOIO H
OpTraHUu3aITuOHHOTO peryiupoBaHua obecrieueHus 0e301macHOCTH IIEPCOHAJIBHBIX NAaHHBIX IIPHU UX
obpabotke B OV;

— BHOCHUTEL IIPEIJIOKEHHS O INPHUBJICYEHHH K JUCIMIIHHAPHON OTBETCTBEHHOCTH
pabOTHHKOB, BHHOBHBIX B HapyIICHHUH 3aKOHOIATEbCTBA Poccuiickoii Denepaliuy B OTHOMIEHHH
00pabOTKM EPCOHATBHBIX TAHHBIX.

2.7. B OTHOIIEHHHU NEPCOHANBHBIX JAHHBIX, CTABIIMX HU3BECTHBIMU B XOIE MPOBENCHHUS
MEPOIPUATHNA BHYTPEHHETO KOHTPOIIA, 10/DKHA 00eCIeUBaThCS KOH(DUAEHITHAIBHOCTS.

2.8. Mepornpusitie BHYTPEHHETO KOHTPOJIS HE MOXKET AIUThCs Gobiie 10 pabouux mHei.
Cpox MepompHATHS MOXET ObITh HPOJUIEH PACIOpPSIUTENBHEIM akToM aupektopa OV npu
HaJTWYUK OCHOBAHHM, HE MO3BOJIIOMINX 3aKOHYUTH KOHTPOJBbHOE MepompusiTre 3a 10 pabounx
THEH.

3. OOOPMIJIEHME MTOI'OB BHYTPEHHEI'O KOHTPOJLAI

3.1. PesynpraTel BHYTpPEHHErO KOHTPOJsS COOTBETCTBHsS OOpabOTKH MEPCOHAIBHBIX
JaHHBIX 0()OPMILIOTCS KOMHCCHH B BUJIE aKTa BHYTPEHHETO KOHTPOJIL, COCTABIEHHOTO 110 (OpME
cornacHo IIpunoxenuro k Ilosmoxkenuro. UneHBI KOMHCCHH OOSI3aHBI COCTaBJISTH JOKJIAIHBIC
3aIUCKH 10 HTOTaM KOHTPOJIbHBIX MEPOIIPUATHH, €CIIN 5TO MPEAYCMATPUBAET IJIaH MEPOTIPUSTHH
BHYTPEHHETO KOHTPOJIS HIIM PACIOPSIIUTENBHBIN akT aupekTopa OY.

3.2. AKT BHYTPEHHETO KOHTPOJISt [IOAMKUCHIBACTCS BCEMH WieHAMU KOMHCCHHU.

3.3. BolaBneHHBIE B XO[i¢ BHYTPEHHErO KOHTPOJIA HapylleHHs (HKCHPYIOTCS B aKTe
BHYTPEHHETO KOHTPOJIA C PEJIOKEHUIMA MEPOIIPUITUH MO YCTPAHEHHIO HAPYILICHHH ¥ CPOKOB
UX BBIIOJTHEHUS.

3.4. O pe3ynbrarax BHYTPEHHErO KOHTPOJS W Mepax, HEOOXONMMBIX Ul YCTPAHEHHUS
BEIIBJICHHBIX HAPYIIEHUH, 110 Mepe HEeOOXOMUMOCTH KOMHCCHS JOKJIaJbIBAET HA OuepeTHOM
COBEILAHUH IIPH TUPEKTOPE, €CIM HHOE HE YCTAaHOBIEHO PACIIOPSIUTE/IBHBIM aKTOM JHPEKTOPA
OVv.

3.5. AKTBI BHYTPEHHErOo KOHTPOJS, NOKJIAJHbIE 3allMCKH II0 WTOraM KOHTPOJBHBIX
MEPOIIPUATHH XPAHATCA B 3allMparoIeMcs Kkady B KaOHHETe 3aMeCTUTENs JupeKkTopa 1o Y BP.

4. IIOPANOK IMTPOBEAEHWA BHYTPEHHEI'O AYIUTA
4.1. BayTpeHHui ayauT cooTBETCTBUS 00pabOTKY MEPCOHANBHBIX JaHHBIX IPOBOIUTCS B
ciyvasx, korma OY He MOXeT 0OBEeKTHBHO OLCHUTH COOTBETCTBUE OOPabOTKH MEPCOHAIBHBIX
nanueiX B OY TpeGoBaHUsIM 3aKOHOATENILCTBA B chepe 06paboTKU MEPCOHAIBHBIX JaHHBIX.
4.2. BHyYTpeHHHH ayIHT OpraHH3yeTCS HA OCHOBAHHM pAaCIOPAIUTENLHOTO aKTa
mapekropa OY.



4.3 BHyTpeHHMH aymuT HPOBOAMT OpraHM3alusi, KOTOpas B COOTBETCTBHH CO CBOMMHE
YUPEIUTENPHBIMA JTOKYMEHTAMH 3aHMMAETCS OLIEHKOH PHCKOB B 00paboTKe MepCOHAIBHBIX
JaHHBIX M BO3MOXXHOTO Bpela, KOTOPBIA MOXET OBITH NPHYMHEH CyOBEKTaM MEPCOHATBHBIX
JAHHBIX B Clly4ac HapylieHus TpeboBanuii @enepanbroro 3akosa ot 27.07.2006 Ne 152-®3 «O
INEPCOHAIBHBIX JaHHBIX).

44. Ha BpemMs TpoBeleHHs BHYTPEHHEro aymuta mupekTop OV  HazHauaeT
OTBETCTBEHHOI'0, KOTOPBIK JO/DKEH B3aMMOAEHCTBOBATL C OpraHu3alue, MpoBOASLIEN ayauT
(masee — ayamrop).

4.5. OTBeTCTBEHHBIH 00s3aH:

— 00ecnednTh ayAuTOpa BCel He0OX0auMOl HHpOpPMALIUEH;

— OpPraHHU30BaTh YCIOBHS JIJIS pabOTHI;

— OKa3bIBaTh IIOMOLLb IIPY BO3HUKHOBEHHH TPYIHOCTEH;

— KOHTPOJHUPOBATh PabOTy ayJuTOpa;

—— IPHHUMATh BCE OTUETHI AyUTOPA U JOBOIUTE UX J0 CBEIECHHUS

— PYKOBOIUTEISA 00pa30BaTEIbHON OpraHU3allHH.

4.6. [lefictBus M OOS3aHHOCTH ayJWUTOpa OMPENEISIIOTCS 3aKIIOYEHHBIM IOTOBOPOM

OKa3aHHus YCJIYT 10 IIPOBEICHHUIO BHYTPEHHETO ayInuTa.
4.7. JIOKyMEHTHl BHYTPEHHErO ayIWTa, B TOM YHCII€ MTOrOBBIE OTUETBI, XPAHATCS B
3amMparoemMcs mKkady B KaOHHETe 3aMeCTHTEIs JupeKTopa 1o Y BP.



[Tpunoxenune

®OPMA AKTA

AKT

BHYTPCHHEI0 KOHTPOJIsI COOTBETCTBHS 00PaOOTKH MEPCOHANBHAIX JaHHBIX
B MAOY COIII Ne 5 TpeGoBaHmsIM 3aKOHOJATENHCTBA
B c(pepe 06padOTKH MEPCOHATBHBIX JAHHBIX

OT « » 20 r. Ne

Komuccust MAOY COIII Ne 5» B cocrase:
3amecTuTens aupexTopa mo Y BP

3aBeyIOIIEero X03sIHCTBOM
Crnenuamicra 1mo xaapam

IIpOBEJIa BHYTPEHHHHM KOHTPOJIbL COOTBETCTBUS 00pabOTKH NEPCOHABHBIX JAHHBIX B
MAOY COII Ne 5 TpeGoBaHuUsIM 3aKOHOIATENBCTBA B Chepe 06paboTKH MEPCOHANBHBIX JAHHBIX
B

COOTBETCTBHUH C IIAHOM BHYTPEHHETO KOHTpoJs Ha 202 /202 y4eOHBI# rof,
YTBEPXKICHHBIM j

npukasoMm nupekropa MAOY COII Ne Sor« » 20 r. Ne :

B X07e KOHTPONBHBIX MEPOIIPUSITHIT IPOBEPEHEL:

— JOKYMEHTBI, OIIPENENIONINe OCHOBaHUS 00pab0TKH TIEPCOHANBHBIX TaHHBIX;

— yTBEPXKIEHHBIH nepedeHs paboTHIHKOB MAQY COIII Ne 5, uMEIOIIHMX TOCTYII K
IIEPCOHAJIBHBIM JaHHBIM B CUJIY CBOHMX CITYKE€OHBIX 005S3aHHOCTEM;

— CBOEBPEMEHHOCTH MEPOIPUSATHH MO yHHqToxceHmo 1100 06e3IHIUBaHUIO

[IEPCOHAIBHBIX NaHHBIX, 00pabaTeiBaeMbix B MAOY COII Ne 5, B ¢BSI3H ¢ JOCTHIKEHHEM LiEeH
00pabOTKH MIIK YTPAThl HEOOXOAUMOCTH B JOCTIDKEHHMH YTHX LIETEH;

— OTCYTCTBHE HEIPAaBOMEPHO pa3MEINeHHbBIX NEPCOHANBHBIX JaHHBIX MPaXIaH Ha
calite MAOY COII Ne 5 1 HHBIX 001IIeIOCTYIHEIX MECTAX.

BrLiBreHHBIC HAPYIIICHUS:
1. ITonmutrka 06paboTku mepcoHanbHbIX qanHBEX MAOY COIII Ne 5 cooTBeTcTBYET/HE
COOTBETCTBYET TPeOOBAHUAM 3aKOHOJATEIHCTRA -

Meps! 10 ycTpaHEHHIO HAPYIIICH M :
1.

OTBETCTBEHHEIH 3a UCIIOJTHEHHE:
Ilonnucy 4ieHOB KOMHCCHHU:
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