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I. O ue nosoxeHus

1.1. Hactosimee Ilonoxenwe mno o0pabOTKe NEPCOHAIBHBIX JAHHBIX (Janee -
[Tonoxenue) MAOY COII Ne 5 (nanee — [llkonbl) pazpaboTaHo B COOTBETCTBUHU € 1pyTOBBIM
konekcom Poccuiickoii @enepaunu ot 30 nekabpsi 2001 roma Ne 197-@3, Koncrurynuein
Poccuiickoit ®enepauun ot 12 nekabps 1993 ropa, I'paxnanckum konekcom Poccuiickon
Oenepanuu ot 30 HOIOpst 1994 rona 3 51-D3, GenepanbubiM 3akoHoM 0T 19 nekabps 2005 roxa
No 160-®3 «O patudpuxanuun Kouennuu CoBerta EBpomnbl o 3ammre Gpu3M4ecKuxX JIHIL MPHU
aBTOMAaTH3UPOBAHHOH 00paboTKe NepCcOHAIbHLIX AaHHBIXY», @enepanbHbiM 3akoHOM «OO0
uHbopMalii, HHPOPMALMOHHBIX TEXHOJIOTHIX H O 3amuTe HHpopMmanuuy, deeparbHbIM
3akoHoM oT 27 wumions 2006 roma Ne 152-®@3 «O nepcoHanbHbIX JaHHBIX», [IpaBuiiamu

BHYTPEHHETO TPYAOBOT0 pacropsiaka OpraHu3aluu.

1.2. lens pazpabotku [losioxenus - onpeaeneHue nopsiika 00padoTKH NepcoHaIbHBIX JIaHHBIX
pabotHukoB IlIKoabI ¥ HHBIX CYOBEKTOB IE€pPCOHAIBHBIX JaHHBIX, MEPCOHAIbHBIC JaHHbIE
KOTOPbIX MojjIexaT oOpaboTKe, Ha OCHOBAHUM TOJHOMOYHI oneparopa; oOecreyeHrue 3auuThl
npaB U CBOOOJI YeJIOBEKAa M I'pakJaHWHA, B T.4. paboTHuKa OpraHuzanuu, npu oopadboTke ero
MepCOHAIbHBIX JAHHBIX, B TOM YMCJI€ 3alllMThl NIpaB Ha HENMPUKOCHOBEHHOCTh YaCTHOW JKU3HHU,
JUYHYIO U CEeMEHHYIO TaiHy, a TakXe YCTAaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
UMEIOIIMX JIOCTYNl K [€pCOHAJIbHBIM JIaHHbIM, 3a HEBBINOJHEHUE TpeDOBAHUI HOPM,

peryupyroumx o0padoTKy U 3allUTY I€PCOHAIbHBIX JaHHBIX.

1.3. Ilopsinok BBOAa B AeiicTBUE U u3MeHeHust [lonoxeHus.
1.3.1. Hacrositnee Ilonoxxenue BCTymaer B CHJIy ¢ MOMEHTa €ro YTBEpIK/IEHHUS JIUPEKTOPOM

[IIkomnbl ¥ nefcTByeT OeccpoUHo, /10 3aMeHbI €ro HOBbIM [lonoxeHnem.



1.3.2. Bce usmenenus B [lonoxeHue BHOCSTCS TPUKA30M.

1.4. Bce pabotnuku IlIkosibl NOJDKHBI OBITH O3HAKOMJIEHBI ¢ HacTosmuM llonoxeHueMm mnoa

POCITUCH.

1.5. PexuM KOHQUAEHUMAIBHOCTH TNEPCOHAJIBHBIX MJAaHHBIX CHUMAeTCs B ClOy4asX HX
00€e3/IMYMBaHUS U IO UCTEUEHUHU 75 JIeT CpoKa UX XpaHEHHs, WU MPOJJIeBaeTCsl Ha OCHOBAHHUHU

3aKJIFOUCHHUA 3KCHepTHOﬁ KOMHUCCHH HJKOJII)I, €CJIH HHOE€ HE OITPCACIICHO 3aKOHOM.

II. OcHOBHBbIE MOHATHS H COCTAB MEPCOHAJIBHBIX JaHHBIX PA0OOTHHKOB

2.1, I[.]'[SI uenei Hacrosiero [lomoxenus HUCITOJIB3YIOTCS CIICAYIOIIWME OCHOBHBIC ITOHATHSA:

- IepcoHAIbHbIE JaHHbIe PAa0OTHUKA - JII00ass HHPOpPMAIUs, OTHOCSINASICS K ONpeIeIEHHOMY
WIH OIpe/IeNIIeMOMY Ha OCHOBaHHHM Takoil mH(GopManuu pabOTHHKY, B TOM YHcIie ero Gpamumus,
UMs, OTYECTBO, TIOJl, MeCsI, JlaTa M MECTO pOXJCHHUs, aapec, CeMeiHoe, COIHUaAIIbHOE,
MUMYIIECTBEHHOE TM0JI0KEHHe, oOpa3zoBaHue, mnpodeccus, AOXOAbl, Japyras wuHOpMallus,

HeoOXoauMast pa60TOI[aTCH}O B CBSI3H C TPYAOBbIMHU OTHOLICHHUSMU,

- OﬁpﬂﬁOTKa NEPCOHAJIbHBIX /JaHHBIX - C60p. CUCTEMATH3alHsA, HAKOIIJICHHC, XPAHCHHUC,
YTOYHCHHUE (O6HOBIICHI/I€, I/l3M€H€HI/IC), UCITOJIb3OBAHHUE, PACIIPOCTPAHCHHUE (B TOM 4YHUCIJIE
nepenaqa), 06C3HI/IL{I/IBaHI/I€, 6JIOKI/IpOBaHI/l€, YHUYTOXKCHHUE INEPCOHAJIbHBIX JTaHHbIX pa6OTHl/lKOB

Opranusanuu;

- KOH(l)HlleH[llflaJ'leOCTb MEPCOHAJIbHBLIX JaHHBIX - o0s3aTeNIbHOE  JUISL  COOJIIOJICHUS
Ha3Ha4Y€HHOTO0 OTBETCTBCHHOT'O JikLa, ITOJYYHUBIICIO JOOCTYIl K IIE€PCOHAJIIBHBIM JaHHBLIM
pa6OTHI/IKOB, Tpe6OBaHI/I€ HE JOMNYyCKaTb HX paclpoCTpaHEHUS 0e3 coriacus pa60THm<a HIIHN

HHOI'O 3aKOHHOI'O OCHOBAHHA,

- pacinpocrpaH€eHue IEPCOHAIbHBIX /JAaHHBIX - ﬂeﬁCTBHH, HallpaBJICHHBIC Ha 1e€peaavy
NEPCOHAJIbHBIX JAHHBIX pa6OTHHKOB OIIPEACIIECHHOMY KpYIy JiMI (nepeﬂaqa NEPCOHAJIBHBLIX
JIaHHI)IX) WJIA HA O3HAKOMJICHUEC C MEPCOHAJIbHBIMU JIAaHHBIMHW HEOI'PaHUYCHHOI'O Kpyra JiMl, B
TOM YHCJIC O6HapOILOBaHI/I€ [NEPCOHAJIbHBIX JaHHBIX pa6OTHHKOB B CpCacCTBax MacCOBOM
umbopmauuu, pa3MEIICHHUE B HH(I)OPMB.L[HOHHO—TCHQKOMMyHHKauMOHHbIX CETHAX HJIH

Ipe0oCTaBJICHUE 1OCTYIIA K NIEPCOHAJIbHBIM JIaHHbIM pa6OTHl/IKOB KaKHUM-JINOO MHBIM CITOCOOOM;



- HCHOJIb30BAHHE IIE€PCOHAIbHBIX [JdaHHBIX - JEHUCTBUS (onepauml) C INEepCOHAJIbHBIMH
JaHHBIMH, COBEPHIAEMBIC TOJDKHOCTHBIM JIMITOM OpFaHI/I3aI_II/II/I B LCJIAX MMPUHATHA pemeHHﬁ HJIN
COBCPUICHUSA HHBIX JEHUCTBUH, MMOpOXAArOKUX HKPUIAUYCCKHE IOCICACTBUA B OTHOLICHUH

pa60THI/IKOB JTHOO WHBIM o6pa30M 3aTparuBaroulinx HX IpaBa H CBOOOJIBI HITH IpaBa U CBO6OI[BI

JIPYTHUX JIHIL;

= GJIOKl/lpOBaHl/Ie MNEPCOHAJIBbHBIX NAaHHBIX - BPEMCHHOC IIPEKPALICHHUE c60pa, cuCTeEMaTu3aluu,
HAKOIUJICHHUS, HCIOJIb30BaHHUA, PACIIPOCTPAHCHUA INMEPCOHAJIBHBIX JaHHBIX pa6OTHI/II(OB, B TOM

YHUCJIE€ UX II€pEaavn,

- YHHUUYTOXKEHHE INEPCOHAJIBbHbLIX JAHHBIX - JICUCTBHUSI, B pe3yJIbTaT€ KOTOPBIX HEBO3MOXHO
BOCCTAHOBHUTb COICPIKAHUEC NNEPCOHAJIBHBIX JaHHBIX B HHQ)OpMaHI/IOHHOﬁ CHCTEMCE
IMEPCOHAJIBHBIX TAHHBIX pa6OTHHKOB UJIKA B PE3YJIbTATEC KOTOPLIX YHHUUYTOXAKOTCA MaTECpUAJIbHLIC

HOCHUTECJIM TIEPCOHAJTIbHBIX JTAHHBIX pa6OTHHKOB;

- 00e3IMUYHBaHHE NEPCOHAJTbHBIX JAHHBIX - HeﬁCTBHH, B pPE3yJIbTATE KOTOPbLIX HCBO3MOXKXHO

ONPEACIIUTh MPHUHAMJIC)KHOCTH NMEPCOHAJIBHBIX JAaHHBIX KOHKPETHOMY pa60THm<y;

= Oﬁllle)]OC'l'yﬂHl)le INEPCOHAJTIBbHbIE JAHHbIE = NEPCOHAJIbHBIC JaHHBbIEC, JOCTYII
HCOI'PAHUYCHHOI'O Kpyra JIMll K KOTOPbIM MPEAOCTABJIEH C COrJlIaCHsl pa60THm<a UJIK Ha KOTOPbIC
B COOTBETCTBHUHU C q)enepa_anmMH 3dKOHaMH HE paclnpoCTpaHsCTCsA Tpe6OBaHI/I€ CO6J’II’OI{€HI/IH

KOH(QUAEHIIUATILHOCTH.

- HH¢opmanus - cBe/ieHUs (COOOILEHHs, JaHHbIE) HE3aBUCUMO OT (pOPMBI UX MPECTABIICHHUS.

- JOKYMEHTHpPOBaHHasi HHpopmanus - 3adpuKcUpoBaHHAsl HA MaTepUATIbLHOM HOCHTEJIE MyTeM
JIOKYMEHTHPOBaHUs HH(}OpMaLMs ¢ PEKBU3UTAMH, [O3BOJISIIOUIMMH ONPEACIIUTh TaKyIo

MHPOPMALHIO UM €€ MaTepHaIbHbIA HOCHTEJIb.

2.2. B coctaB nepcoHadbHBIX JIAHHBIX paOOTHUKOB IIIKOJNBI BXOJSAT JIOKYMEHTHI, COJepxKallue
MHQOPMALMIO O NAcHOPTHBIX JAaHHBIX, 00pa30BaHUHM, OTHOLIEHUH K BOMHCKOW OOSI3aHHOCTH,
CEMEHHOM II0JI0O)KEHUH, MECTE JKHMTEJIbCTBA, COCTOSIHUU 3JI0pPOBbs, a TaKkKe O IMpeblIylIuX

MecTax UX padoThl.

2.3. KoMIieke JIOKYMEHTOB, COMPOBOXKIAIOUIMI npoliecc 0(GOpMIICHHS! TPYJIOBBIX OTHONICHHH

paboTHuka B lllkoity n1pu ero npueme, nepeBojie U YBOJIbLHECHUH.



2.3.1. Undopmanus, npeacrasiasieMas pabOTHUKOM NHpH MOCTyIUleHHM Ha paborty B Illkony,
JIOJDKHA HMMETh JOKyMeHTalbHyto (¢opmy. [lpu 3akitoueHuH TpyAOBOrO JIOrOBOpa B
coOoTBeTCTBHHU €O cT. 65 TpynoBoro konekca Poccuiickoit @enepanuu uIo, MOCTyMapIIee Ha
paboTy, npeabsBiasieT paboToaaTelo:

- IaCMopT UJIM UHOH TIOKYMEHT, YJIOCTOBEPSIOLINH THYHOCTD;

- TPYIOBYIO KHMXKY, 3a HCKJIIOYEHHEM CJIydyaeB, KOIJia TPYJIOBOH JIOTOBOP 3aKJIIOYaeTCs
BIIEPBbIE UJIM paOOTHUK IOCTyIaeT Ha paboTy Ha YCJIOBUSIX COBMECTHTEILCTBA, JTUOO TpyaoBas
KHUIKKA y paDOTHHKA OTCYTCTBYET B CBSI3M C €€ YTPaTOU WJIH IO JPYTrUM MPUYHHAM;

- CTpaxo0BO€ CBHETEIBCTBO I'OCY/IAPCTBEHHOI'O IEHCHOHHOTO CTPaXOBaHUS;

- JOKYMCHTBI BOUHCKOI'O y4€Ta - JJId BOEHHOOOS3aHHBIX H JIMIL, TIoAJIC)KalIUX BOUHCKOMY YUETY,

- JIOKyMeHT 00 o0pa3oBaHHMM, O KBaJU(UKAIMK WM HATHYAU CHEIHATbHBIX 3HAHUH - TIPH

NOCTYIUIEHUH Ha paboTy, TpeOYIONIYIO ClIeHUAIbHBIX 3HAHUH WM CHEIMAIbHOM MOrOTOBKH;

- cBUIeTENLCTBO O nnpucBoeHuu MHH (npu ero Hanuuum y paboTHuHKA).

2.3.2. llpu odopmienun padoruuka B Illkomy Jen0nNpoOM3BOJUTENIEM  3aIOJIHSIETCS
ynuuuuposanHas ¢opma T-2 «JIluynasi kaprouyka pabOOTHHKA», B KOTOPOH OTpaXkaroTCs

CJICIYIOIIME aHKETHbIE U Ouorpaduyeckue J1aHHble padOTHHUKA!

- obmwme cBepenus (D.M.O. paboTHuka, nata pOXJIEHHUS, MECTO POXKJIEHHUS, I'PAKIAHCTBO,

obpa3oBaHue, npodeccusi, cTax padoOThl, COCTOSIHUE B Opake, NacrnopTHbIC JaHHbIC);

- CBEACHHUS O BOMHCKOM YYETC,

- JJaHHBIE O TpuemMe Ha paboTy.

B nanbHeiuieM B IMUHYIO KAPTOUKY BHOCSATCS:

- CBeJICHHs O NepeBojiax Ha JAPYryio padory;

- CBeJIeHUs 00 aTTecTalluu,



- CB€ZICHHS O ITOBBIIICHHUHU KBa.III/I(bI/IKaIII/II/I;

- CB€IACHUA O HpO(bCCCHOHaJIBHOﬁ NepenoaAroToOBKE;

- CBEJIEHMSI O Harpajax (IOOHIPEHUsIX ), MOYETHBIX 3BaHUSX;

- cBeieHHs 00 OTIIYCKax:

- CBCJICHHUA O COUUAJIbHBIX IFapaHTHX

- CBCJICHHA O MECTEC XXUTECJIbCTBA U KOHTAKTHBIX Teﬂe(i)OHaX.

2.3.3. B lllkosie co3aioTest U XpaHATCsl CJICAYIOUIHE IPYIINBI IOKYMEHTOB, COJIepIKalllie JaHHbIe

0 pa6OTHI/IKaX B €/IMHUYHOM HJIK CBOJHOM BHJIC:

2.3.3.1. JIoKyMeHTbI, cojepXalllde IepCOHAJIbHbIE JIaHHbIE pPAa0OTHUKOB (KOMIIJIEKCHI
JIOKYMEHTOB, CONPOBOXAAroLIKeE rnpouecc oGopmieHus TPYyAOBBIX OTHOIICHWH MpH MpHUEME Ha
paboTy, nepeBojie, YBOJILHEHHH; KOMIUIEKC MaTepHalioB [0 aHKETHPOBAHHIO, TECTHPOBAHUIO;
NPOBEIEHUIO coOeceI0BaHUi ¢ KaH/AM/1aTOM Ha JIOJDKHOCTD; MOJUIMHHUKHY ¥ KOITUU MPHKA30B 110
JIMYHOMY COCTaBy; JIMYHbIE Jejla M TPYyJAOBble KHWXKH pabOTHUKOB; Jesa, cojepsKaliie
OCHOBaHHUs K IpPHUKazy I10 JIMYHOMY COCTaBy; Jlejla, COJepkallie MaTephayibl aTTeCcTalluu
pabOTHHMKOB; CilyKeOHBIX paccieloBaHUi; CIPaBOYHO-MHMOPMAIMOHHBIM OaHK JAHHBIX 10
nepcoHany (KapTOTEKH, >KYpHaibl); MO/UIMHHUKH M KOMHWU OTYETHBIX, AHAJTUTHYECKHX H
CIIPABOUYHBIX MATEPUAJIOB, NE€peIaBaeMbIX pyKOBOJICTBY LIIKOJIbI, pyKOBOAUTENSIM CTPYKTYPHBIX
noJpa3/Ie/IeHUi; KONHUU OTYETOB, HAIIPABJSIEMBbIX B TOCYJIApCTBEHHBIE OpraHbl CTAaTHCTHUKH,

HaJIOT'OBbI€ HHCIIEKIUH, BBIIIECCTOAIMIUE OpraHbl YIIPABJICHUSA U APYTHE yqpexq[eﬂuﬂ).

2.3.3.2. JlokymeHTauusi 10 OpraHu3aliui padoThl CTPYKTYPHBIX MOJpa3jeieHuil (10JI0KEHUs O
CTPYKTYPHBIX  IOAPA3ACIEHUSIX, JIOJDKHOCTHBbIE  HMHCTPYKUHMH  pabOTHHUKOB,  IPUKAa3bl,
pacnopspkeHMsi, ykasaHusi pykoBojcTBa Illkosbl); JIOKyMEHTBI MO IIJTAHUPOBAHHUIO, YYeTy,

aHaJIM3y U OTYETHOCTH B YacCTH paboThl ¢ nnepcoHaiom OpraHuzaluu.

II1. Coop, 06paboTka U 3aLIUTA MEPCOHAJILHBIX JaHHBIX

3.1. Ilopsiiok nonayyeHus nepcoHaIbHbIX IaHHbIX.
3.1.1. Bce nepcoHanbhbie janHble padotHuka Illkonbl cieayer nonydars y Hero camoro. Eciu

INepCoOHAJIbHbIC JTAHHbIC pa60THm<a BO3MOXHO 110JIYYUTb TOJIBKO Y TpCTbeﬁ CTOPOHBbI, TO



pabOTHUK JOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee M OT HEero JIOJDKHO OBITh IOJY4eHO
NUCbMEHHOE coryiacue. JlomKHOCTHOe nuIo paboTojaTelis JO0JDKHO COOOIIMTH PaOOTHHUKY
Opranuszanuu o Hessix, MpeanojiaraeéMbiX UCTOUHHKAX M Croco0ax MOJy4eHHs! MePCOHATbHBIX
J@HHBIX, a TaKXe O XapakTepe MOUIeKAIMUX [OTYUYEHHUIO MEPCOHAIBHBIX JIAaHHBIX H

MMOCJICACTBHAX OTKa3a pa6OTHI/IKa JaTb IMCBMCHHOC COIIACHUC HAa UX IMOJIYUYCHHE.

3.1.2. Jlupextop Illkonbl He mMeeT mpaBa MmoyiydyaTh H 00pabaThiBaTh MEPCOHAIBHBIE TaHHBIC
paborHuKa I1IKoJEI 0 ero pacoBoil, HAIIMOHAIBHOW MPHHAIJIEKHOCTH, MOJUTHIECKHX B3IJIAAX,
PEIMTHO3HBIX HIH (HUIOCOPCKUX YOEKICHHUSX, COCTOSHHUH 3J0pPOBbS, HHTHMHON H3HH. B
ClIy4asix, HEIIOCPEJICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYJOBBIX OTHOIIEHHH, B COOTBETCTBHH CO
cT. 24 Konctutynuu Poccuiickoit @enepanun paboToaaTens BIpaBe MojydyaTh U 00pabaTbiBaTh
JIaHHBIE O YAaCTHOM XHU3HH pabOTHUKA TOJBKO C €ro MUCbMEHHOIO COrIacHsl.

O6paboTka yka3zaHHBIX MEPCOHATBHBIX JAHHBIX paOOTHUKOB paboToaaresieM BO3MOKHA TOJIBKO

C UX corjlacus J1u0o 0e3 UX COorjiacus B CIICAYIOUIUX CIydasXx:

- NIEPCOHAJIBHBIC JaHHBIC SABJISIIOTCS O6HI€I[0CTyHHbIMI/I;

- HePCOHAJIBbHBIE JAHHBIEC OTHOCATCA K COCTOSHHUIO 3JI0POBbs pa60THm<a H HX 06pa6on<a
HeoOXoauMa JJIs 3alllMThl €ro XXKU3HH, 3J0POBbS UJIM UHBIX JXHU3HEHHO BAXXHBIX MHTEPECOB mmbo
JKU3HH, 310POBbsl UJIM UHBIX XU3HCHHO BAXXHBIX HHTCPECOB JAPYTrUX JIMI H ITOJIYYCHHUE COrjiacus

pa6OTHH Ka HCBO3MOXXHO,

- IO TpC6OBaHI/I}O [NOJTHOMOYHBIX T'OCYJApCTBEHHBIX OpraHoB B CiydasdaX, MpEAYyCMOTPEHHBIX

Q)eﬂepa.n bHBIM 3aKOHOM.

3.1.3. lupekrtop Illkonsl BrpaBe oOpadaThIBaTh MEpPCOHAIbHBIC JaHHbIE PAaOOTHUKOB TOJIBKO C

HUX [TIMCBMEHHOTI'O CorJiacus.

3.1.4. ITucbmeHHoOe corsiacue paboTHUKA Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJKHO

BKJIFOUATh B ce0:

& (I)aMI/IJ]I/l}O, UM, OTYECTBO, ajapecC Cy6'l»€KTa NEPCOHAJIbHBIX JaHHBIX, HOMEpP OCHOBHOI'O
HAOKYMEHTA, YJJOCTOBEPAIOUIETO €0 JIUMYHOCTDh, CBEACHUS O JIaT€ BblJla4YH YKAa3aHHOTIO JOKYMEHTa

U BbIJIABUIEM €I'0 OpraHe;

- HauMeHoBaHue ((aMUIIMIO, MMsl, OTYECTBO) M ajipec ofepaTopa, MOJydarollero corjacue

Cy6’b€KTa NEPCOHAJIbHBIX JAHHDbIX



- eJib 00paboOTKM NEPCOHATIBHBIX JaHHbIX;

- HEepeUYCHb IMECPCOHAJIBHBIX [JaHHBIX, Ha 06pa60T1<y KOTOPBIX Oa€TCA COrjiacue C}’6T>CKTa

INEPCOHANIBHBIX JAaHHBIX,

- IEpCUYCHb JCUCTBHI C [N€PCOHAJIbHBIMHU JaHHBIMH, Ha COBECPIICHHEC KOTOPHIX JACTCA COTJIaCHue,

o0lee onucanue UCIIOJIB3YEMBIX OII€paTOpOM crocoboB o6pa60'r1<14 NEPCOHAJIBHBIX JJAHHBIX]

- CPOK, B TECUECHHUE KOTOPOTO ﬂeﬁCTByCT CorjlaCue, a TaKXe IMOPAJ0OK €ro OT3hIBa.

3.1.5. Cornacue paboTHHKA HEe TpeOYETCS B CJICAYIONIMX CITyYasiX:

1) 06paboTka nepcoHAIBHBIX JAAHHBIX OCYILIECTBISETCS Ha OCHOBaHHM 1pynoBoro kojekca P®
WIA HWHOTO (peepalibHOrO 3aKOHA, YCTAHABIWBAIONIETO €€ Ieb, YCJIOBHS IOJyYCHHUS
NEPCOHAIBHBIX JIAHHBIX M KpPYr CYOBEKTOB, IE€pCOHAJbHBbIE J@aHHBIE KOTOPBIX TOJIIeXkAT

O6pa6OTKC, a TaKXKE ONPEACIIAOIIETO IMOJITHOMOYHS pa6OTOI[aT€ﬂﬂ;

2) oOpaboTka nepcoHaJbHBIX JaHHBIX OCYLIECTBISETCS B LEJSIX MCIOJHEHHS TPYJI0BOTO

JIOTOBOPA;

3) o0paboTka MNepcoOHaIbHBIX JaHHBIX OCYUIECTBISETCS JUJIS CTATUCTHYECKHX HWJIM HHBIX

HaY4YHBbIX LeJeu npHu yCJIOBUH 00s13aTeIbHOr0 00e3IMYUBAHHS INEPCOHAIbHBIX JTAHHBbIX;

4) o6pa60T1<a IMEPCOHAJIBHBIX JAaHHBIX HeoOxoauMa JJIs1 3alllThl )KU3HH, 3JI0POBbA HWJIM HHBIX

JKHU3HEHHO BAXXHBIX HUHTEPECOB pa60THm<a, CCJIF MOJIYYCHHUE €ro Corjlacus HEBO3MOXHO.

3.2. Ilopsinox 0OpaboTku, epeaauu ¥ XpaHeHUsI IEPCOHAIbHBIX JTaHHBIX.

3.2.1. Pabornuk lllkosbl nmpelocTapisieT JUilaM, UMEIOUIMM JIOCTYI K MEepPCOHAIIbHBIM JIaHHBIM
pabOTHMKOB, JOCTOBEpHbIe cBejaeHus o cebe. JlenonpousBoautens Illkonbl  npoBepsieT
JIOCTOBEPHOCTh CBEJACHHUMN. CBEpsisl JIaHHbIE, [IPEJOCTaBICHHbIE paOOTHUKOM, C UMEIOIIUMUCS Y

pa6OTHH Ka JOKYMEHTaMH.



3.2.2. B cootBercTBUH cO cT. 86, 1. 14 TK P® B nemnsix obecrneyeHus mpas U cBOOO]I YellOBEKa U
rpaxaanuHa gupekrop lllkonsl nmpu o0paboTke NEpCcOHANBHBIX JIAHHBIX PAOOTHUKA JOJDKHBI

cobmoaats cieayromue ooiue TpedoBaHus:

3.2.2.1. O6paboTka nepcoHaIbHBIX JAHHBIX MOXET OCYHIECTBISATHCS HCKIFOYHTEIHLHO B LIEISX
obecnieyeHus: COOIOJEHUS! 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COACHCTBUS
pabOTHHKAM B TPYyI0YyCTpPOHCTBE, OOYUYEHUHU U MPOJIBUIKEHHH 110 clyx)0Oe, obecredeHus JTHYHOH
Oe3omacHOCTH pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBIMOJHSAEMOW pabOThl H

obecneyeHus COXPaHHOCTHU UMYUICCTBA.

3.2.2.2. llpu ompeneneHnu odbeMa U cojepxanus, 00pabaThIBAEMbIX MEPCOHAIBHBIX JTAHHBIX
PaGoTtonaresns nomken pykoBoacTBoBaThesi Koncturynueit Poccuiickoii @eneparuu, TpynoBemm

koznekcoM Poccuiickoit @enepanuu U UHBIMHU ¢elepaibHBIMU 3aKOHAMH.

3.2.2.3. Ilpy npUHSATHH pellieHUH, 3aTparuBaloIuX HHTepechl paboTHHKaA, qupekTop Ikonbr He
MMEEeT IIpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JAHHBIX paOOTHUKA, IOJYyYEHHbIX
MCKJIIOYMTENIBHO B pe3yJibTaTe HMX AaBTOMATH3UPOBAHHOW 0OpabOTKM HIJIM 3JEKTPOHHOTO

[MOJIYYCHHUH.

3.2.2.4. 3amuTa nepcoHaIbHbIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO MX HUCIOJIBL30BaHUS UIIU
yTpatbl obecrieunBaeTcst aupekropoM IlIkomnel 3a cueT ero cpeacTB B MoOpsijKe, yCTaHOBJIEHHOM

denepanbHBIM 3aKOHOM.
3.2.2.5. PabOTHHKM W HX IMpEACTABUTENIM JIOJDKHBI ObITh O3HAKOMIICHBI TOJI PACIUCKY C
JIOKYMEHTaMM 1IKOJIbl, YCTAHABJIMBAIOMIMMH [OPSI0K 0OpabOTKM MEpPCOHAIBbHBIX JAHHBIX

pabOTHHUKOB, a Tak)xe 00 UX MpaBax U 00SI3aHHOCTSIX B ITOH 00JIACTH.

3.2.2.6. Bo Bcex cnyuasix oTka3 paOOTHMKA OT CBOMX IIPaB Ha COXPAHEHHUE W 3ALIUTY TaiHbBI

HEJCHCTBUTEJIEH.

IV. Ilepenaya u xpaHeHHe NepcoHaIbHbIX JaHHBIX

4.1. Ilpu nepenaye nepcoHalbHBIX JIaHHBIX paboTHuKa jupekTop llIkosbl jlomkeH coboaaTek

cJIeyroumue Tp€6OBaH Hs:



4.1.1. He coobmarh nepcoHallbHbIe JlaHHBIE pabOTHHKA TpeThed CTOpoHEe Oe3 MUCBMEHHOIO
coryacHsi paOOTHHKA, 3a MCKIIOYEHHEM CIy4yaeB, KOrJa 3TO HeoOXOJUMO B LEJsX
IPENYNPEXKACHUS yIPO3bl )KU3HH H 3J0POBBIO paOOTHHKA, a TAK)XKE B CIIydasX, yCTAHOBICHHBIX

(l)eﬂepaJILHbIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHajbHble JaHHbIE pabOTHHKA B KOMMEpYECKHX Ieysax 0e3 ero
MUCbMEHHOT0 cornacus. O6paboTka nepcoHaNbHBIX JAaHHBIX PAOOTHHUKOB B IIEJISIX MTPOIBHKEHUS
TOBapoB, paboT, YCIYr Ha PHIHKE MYTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTEHIHAILHBIM
HOTpeOHUTENIeM C IMOMOIIBIO CPEJICTB CBS3M JOMYCKAETCs TOJIBKO C €ro IpeaBapHUTEeIbHOTO

corjiacus.

4.1.3. IlpenynpeauTs UL, MOJYYUBIIUX IEPCOHAIbHBIE JaHHBIE paOOTHHKA, O TOM, YTO JTH
JIaHHBIE MOTYT OBITH UCIOJIb30BaHbI JIMUIb B LEJSX, JUISI KOTOPBIX OHU COOOIIEHBI, U TpeboBaTh
OT O9THUX JMI HOJATBEPXKJIEHHUS TOro, YTO 3TO MpaBuWiio cobmozeHo. Jluua, mnonyuyusline
[IEPCOHAJIbHbIE  JaHHble  paboOTHHMKA,  00s3aHBl  COOJIOJATh  PEXKUM  CEKPETHOCTH
(xondunenuuanpHocTn). Jlannoe IlosoxeHue He pacnpocTpaHsieTcss Ha OOMEH MepCOHATBHBIMH

JaHHBIMH pa6OTHI/IKOB B IMOpsJIKE, YCTAHOBJICHHOM (I)C,HepaﬂbeIMH 3aKOHaMH.

4.1.4. OcylecTBisATh nepeaady MNepCOHABHBIX TaHHBIX pabOTHUKOB B mpenenax Ilkoibl B

COOTBETCTBMH ¢ HacTosuM [lonoxeHuem.

4.1.5. Pazpemiarb J0CTYHn K THEPCOHAJIBHBIM JIAHHBIM pabOTHHUKOB TOJIBKO CIEIHATBHO
YIOJIHOMOYEHHBIM JIMILIAM, [IPH 3TOM YKa3aHHbIE JIMIIA JIOJDKHBI UMETh MPaBO MOJydYaTh TOJILKO
T€ MEPCOHAJIbHbIE JaHHbIE PAa0OTHUKA, KOTOpPble HEOOXOAMMbI ISl BBIMOJHEHUS KOHKPETHOM

byHKIIHH.

4.1.6. He 3anpauuBaTh HHPOPMAIMIO O COCTOSIHUU 3710pOBbsl pabOTHHKA, 3a UCKITIOYEHHUEM TeX

CBC)lelﬂ/lﬁ, KOTOPBIE€ OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BbIITOJIHEHUSA pa6OTHHKOM prIlOBOp'l

byHKIUH.

4.1.7. llepenaBaTh nepcoHalibHble JaHHbIE paOOTHUKA MPEICTABUTENSIM PA0OTHUKOB B MOPSIJIKE,
ycTaHoBieHHOM TpynoBeiM  kojaekcoM Poccuiickoit ®enepanuu, ¥ OrpaHHYMBATH ITY
MHGOPMALIMIO TONBKO TEMH NMEPCOHATBHBIMU JIAHHBIMH Pa0OTHHKA, KOTOpPbIE HEOOXOAUMBI JIJIs

BBINOJIHEHUSI YKA3aHHBIMU MPEJICTABUTEIISIME UX QYHKIIHH.

4.2. XpaHeHue U UCI0JIb30BaHKE MePCOHANBHBIX JJAHHBIX PA0OTHUKOB:



4.2.1. IlepconaipHble JaHHblE paOOTHUKOB OOpabaTBHIBAIOTCS M XPAHATCS B CIEIHAIBHO

OTBEJIEHHOM JIJISI 9TOT'0 MeCTe.

4.2.2. llepcoHanbHble JaHHbIE paOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOJUTH AAIbHEHINYIO
00paboTKy M mepefaBaThCs HAa XpaHEHHE KaK Ha OyMa)KHBIX HOCHTEINSX, TAK U B DJIEKTPOHHOM
BHJIE - JIOKAJIbHOW KOMIIBIOTEPHON CETH U KOMIIbIOTEpHOH mporpamme «1C: 3apruiara u Kaapbi».
4.3. IlpH noJyiyueHHUH NMEPCOHANBHBIX JIAHHBIX HE OT PA0OTHHKA (32 HCKIIIOUEHHEM CIIyYaeB, CCIIH
epCOHAJIbHBIE JaHHbIE OBUIM MpeaocTaBiIeHbl pabOTOJATENI0 HAa OCHOBAaHUHU (elepaibHOTO
3aKOHa WJIM €CJIM IEepPCOHAJbHbIE JaHHbIe SBJSIOTCS OOIIENOCTYNMHBIMH) paboTojaTeNb 10
Hayaja oOOpabDOTKM TAaKMX MEpPCOHAIBbHBIX JAHHBIX O0s3aH IpeloCTaBUTh pPabOTHHUKY
CJIETYIOUIYIO HH(OPMAIIHIO:

- HaMMeHoBaHue (pamMmIMsl, UMsl, OTYECTBO) U aJIpeC olepaTopa KM ero MnpecTaBuTelIs;

- 1esib 00paboTKH MepCOHANIBHBIX JIAHHBIX U €€ MPaBOBOE OCHOBAHHKE,

- HpeaAroraracMabI€ 110JIb30BaATCIN ITEPCOHATIBHBIX JaHHBIX]

- YCTAHOBJICHHbBIC HACTOALIUM d)eﬂepaﬂbelM 3dKOHOM IIpaBa Cy6'I)CKTa MNEPCOHAJIbHBIX JIAHHBIX.

V. JlocTyn K nepcoHaJbHbIM IaHHbIM PAaGOTHHKOB

5.1. IIpaBo noctyna K nepcoHajbHbIM JaHHBIM paOOTHUKOB UMEIOT!

- nmupexrtop HIkoner;

- FJIaBHBIM Oyxrairep;

- ACJIONPOHU3BOJIUTEIID,

- 3amecturesb aupekropa [lkoasr no HMP u YBP;

- OTBETCTBEHHbIN 3a peruoHaiibHyto 0a3y jnanublx EI'D. npouenypy 'MA oOyuarouiuxcs.



5.2. Pabornuk ko1 uMeeT npaso:

5.2.1. [losnydaTs DOCTYN K CBOMM MEPCOHAIBHBIM JTAHHBIM M O3HAKOMJICHHE C HHUMH, BKIIFOUas
npaBo Ha 0e3BO3Me3HOE IOJy4YeHHE KONUHM 1000 3amucu, colepkaineidl TepCcoHaIbHbIE

JIaHHbIE paOOTHHUKA.

5.2.2. TpeboBars ot PabGoronartenss yTOYHEHHs, UCKIIOUEHHUS WM HMCIPABICHHS HEMOJIHBIX,
HEBEPHBIX, YCTapeBLIMX, HEJIOCTOBEPHBIX, HE3aKOHHO [OJYYEHHBIX WM He SBISIONIUX
HeoOXoIUMBbIMH /1151 PaboToaresns nepcoHalbHBIX JaHHbBIX.

5.2.3. Ilonyuars ot PaboTonarens

- CB€ICHHS O JIMlaxX, KOTOPbIE UMEIOT NOCTYIl K NEPCOHAJTBHBIM JJaHHBIM HJIM KOTOPBIM MOXET

OBITh IMpeEaoCTaBJICH TaKoM JOCTYIIL;

- NIEPCYCHb 06pa6aTbIBaCMbIX MNEPCOHAJIbHBIX JAaHHBIX U UCTOYHHUK UX IMOJTYYCHHS,

- CPOKH 06pa60T}<n MNEPCOHAJIbHBIX TAHHBIX, B TOM YHUCJI€ CPOKHU UX XPAHEHUS

- CBCJICHHUA O TOM, KAKHC HOPUIUYCCKHUEC TMOCICACTBUA I Cy6’bCKTa MEPCOHAJIBHBIX JIaHHBIX

MOXET MOBJIeUb 3a cO00H 00paboTKa ero NepcoHaaIbHBIX JaHHBIX.

5.2.3. Tpebosarb uzBeumienuss Paboronaresnem BceX JiMIl, KOTOPBIM paHee ObLIM COOOIIEHbI
HEBEpHbIE MJIM HENOJIHbIE IIEPCOHAJIbHBIE JlaHHble, 000 BCEX TMPOU3BEICHHBIX B HHUX

HUCKIIFOYCHUAX, UCITIPABJICHUAX HUJIK JOITOJIHCHUSX.

OO6anoBarb B YIIOJIHOMOYEHHBIH OpraH no 3alurTe MnpaB CyObEKTOB MEPCOHABHBIX JAaHHBIX
Wik B cyaeOHOM nopsiJike HernpaBoMepHble JedcTBusi wiM Oe3neiictBus Pabotonarens npu

06pa60T}<e U 3alIUTE €Iro NEPpCOHAJIBHBIX JTaHHBIX.

5.3. KonupoBaTh M jenaTh BBIIMMCKH MEPCOHAIBHBIX JAHHBIX pabOTHHKA pa3peliactcs

HCKJIFOYHUTEJILHO B C.ﬂy)l(€6HbIX HEJIAX € MMCbMCHHOI'O pa3pCUI€HUs Ha4YaJIbHUKa OTA€JIa KaJApPOB.

5.4. Tlepenaya uH(pOpMALMK TpeTbed CTOPOHE BO3MOXHA TOJBKO TNMPH NHUCHBMEHHOM

corjacuu paboTHUKOB.



VI. OTBeTCTBEHHOCTH 32 HapylleHHe HOPM, PeryJHpYyKIIHX 00padoTKy H

3alIUTY NEPCOHAJIBHBIX JAHHBIX

6.1. Pabornuku Illkonbl, BAHOBHBIE B HApyIICHHH HOPM, PETYJIHPYIOIIUX ITOJyYEHHE,
00paboOTKy MW 3allUTy HNEPCOHAIBHBIX JAHHBIX pabOTHHKA, HECYT JIUCIUIUIHHAPHYIO
aJIMMHUCTPATUBHYIO, I'PaXKIaHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU

¢ penepanbHBIMH 3aKOHAMHU.

6.2. Illxona 3a HapyllEHHE HOPM, PErYJHPYIOIIUX MOJy4YeHHe, oOpabOTKy H 3auIuTy
NEPCOHAIBHBIX JIAHHBIX paOOTHHKA, HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTH COIJIACHO CT.
5.27 u 5.39 Koxekca 06 aJIMHHHUCTpAaTHBHBIX INpaBoHapyiieHusix Poccuiickoit @enepanuu, a
TaK)Xe€ BO3MEIIAET padOTHUKY yuiepO, IPUYMHEHHBIH HENpPaBOMEPHBIM HCIOJIH30BAHHEM

MH(OpMaLIHH, coZleprKalliell IepCOHATIbHbBIE JaHHBIC pAaOOTHHKA.
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