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IHOJIOXKEHHUE
0 3aIMTe NEPCOHAJLHBIX JAHHBIX PA00THHKOB ViyHUIIHIIAJILHOI0O ABTOHOMHOTI'O
00meo0pa3oBaTEILHOIO yUpe:KAeHHUsl cpeaHeii 06meodpa3oBaTebHON MKOJbI Ne 5

OBIIHME ITOJIOKEHU S

1. IMonoxeHue o 3amMUTE HEPCOHANBHBIX JMAHEBIX paboTIiHKOB MyHHITHIIAIEHOTO aBTOHOMHOTO
0011e00pa30BaTeIbHOIO  YUPENKACHUS CpeiHed o0reodpaszoBaTelbHON mKojsl No 5 (maee —
Hacrosuee [lonoxenue) paspaboTano B HENSX 3allUTHI IIEPCOHATBHBIX JAHHBIX PAOOTHHKOB
MyHuMnaibHOrO0  aBTOHOMHOrOo  00meo0pa3oBarensHoro YUpEeXJIEHUST  CpeJaHei
obmeobpa3zoparebHOM mIkonbl Ne 5 (manee — ko).

2. Hacrosinee Ilonoxenune paspaboraHo B cooTBETCTBUI ¢ TpeOoBanusiMu TpynoBoro xojexca
P® (rmasBa 14), ®exepanpHoro 3axona ot 27 wmroir 2006 r. Nel52-®3 «O mepcoHaIBHBIX
JaHHbIX» Denepanbuoro 3akoHa ot 27.07.2006 Ne149-®3 «O6 undopmarumu,
MH(OPMAIMOHHBIX TEXHOJIOTHSX W O 3aIUUTe MHPOpMAIHNY M ONpPEJeNsieT chucTeMy o0paboTKu
M 3aIEThl [NEPCOHATBHBIX JIAaHHBIX PAOOTHUXA, MOJYUCHIILIX B IPOLECCe XO3SHCTBEHHON H
00pa3oBaTeIbHOM JEATEIBHOCTH U HEOOXO/IMMBIX B CBSI3H ¢ TPYAOBLIMUA OTHOIICHHSIMH.

3. OcHORRLIC TIOHSTHS:
o PaloTuiK - (JM3UYECKOE JIUII0, BCTYIUBLIEE b TPY){OBBIC OTHOLICHHS ¢ paboToHaTeeM;
o Pahoroyarens — Illkoira;
¢ llepconanbunle naHHble padOTHHKA — WH(POPMaitus, HeoOXoaumas paboToHarelo B
CBSI3M C TPYZOBBIMU OTHOIICHUSMH U Kacaloulasicst KGHKPETHOTO pabOTHHKA.

e (OOpaborka mNEPCOHANBHBIY  JIAHHBIX  padoOTIiKa —  TIOJyUCHHE, XpaHEHHE,
KOMOMHUPOBaHHUE, fIepe/iaua ik JIT0oe JIPYroe UCII0I520BaHie ePCOHATBHBIX JIaHHBIX
paboTHHKA.

NEPEYEHb JOKYMEHTOB I CBEAEHMH, COJI*KAIINX HhPCOHAJII)HI)IE
JAHHBIE PAGOTHUKA

4. B coorBercrBuu ¢ TpynoBeiM komexcom P® nuro, 1ocrymaiomee Ha padory B Ilkomy,
npeabsBIIeT pabOTOIATENIO CIIEAYIONTHE JIOKYMCHTLI, CO/(CAfalEe ero IepCoOHATbHbIC IaHHbIE:
® [IaCIOpT MM JPYrod JOKYMEHT, YAOCTOBEPSIOLLE NHYHOCTL, KOTOPBIA COJEPIKUT
CBEIEHHS O €ro IAacIOpPTHBIX [aHHBIX, MECTE€ perucTpaluu (MecTe >XUTENIHCTBA),
CEMEMHOM 110JI0KEHHH;
©  TPYJIOBYIO KHMXKKY, KOTOpas COLIEPXKUT CBEACIDLI O TPV/IOBOU JAEATEIILHOCTH PabOTHHKA;
® CIPaxoBOC CBHICTENLCTBO TOCYHAPCTHLEHIONO TEHCHOHIOTO CTpaxoBaHUS, KOTOpPOe
COJEPIKHT CBEACHHUS O HOMEPE H CCPIL CTPAXOBOTO CBILICTEIBCTRA;
© CBUJETEJIECTBO . I1OCTGHOBKE W Y4YET B H&IOGIDBOM OpraHe, KOTOPOE COIEpPXKAT
CBEJICHHA 00 HACHTUPHKAHONHOM HOMEPE HAJIOTGIJiaTebIIHKA;
e JiOKyMEHT 00 oOpa3zoBamiid, XBUIM(DUK2AIIHM MTH HAUIMYAM  CHEIWANBHBIX 3HAHIA,
CoJiepXaltiil ceelieHHs 00 oOpasoBaiuu, Hpoheccy;



® JIOKYMEHTHl BOMHCKOTO Yd4e€Ta, KOTOpBhIE COJAEpKAaT CBEIECHHUS O BOMHCKOM YYeTe
BOCHHOOOSI3aHHBIX U JIUI], TOJIEXKAIUX IPU3BIBY HA BOCHHYIO CIIyXKOY;

¢ MEOWIIMHCKOE  3aKiIoueHHe  (MEAMIUHCKYI0O  KHHXKKY  paOoTHUKa), KOTopas
MOATBEPKJIAET JOIYCK pabOTHMKA K KOHKPETHOMY BUy paborT;

e CIpaBKy O HAJIMYUH/OTCYTCTBHH CYAMMOCTH /MM (pakTa yrojJOBHOTO IIpECIENOBAaHUS
mu00 O IMpeKpalleHNH YroJIO3HOTO MPEeciieIOBaHus 110 peaOUIUTHPYIOIINM OCHOBaHHM,
BbIIaHHYyI0 opranamu OMB/] (B OTHOIIEHUH NTeJarorn4ecKux pabOTHHKOB).

5. B mepeveHb JOKYMEHTOB U CBEICHUA, CO/ICPXKAIIMX MEPCOHAIBHBIE IaHHbIE, BKJIIOYAIOTCS:
® TpYIOBO¥ IOTOBOP;
e CBEJCHHS O COCTOSIHUH 3/I0POBBS;
e CBeIeHHs O 3apabOTHOM IUIaTe.

OBIIUE TPEBOBAHUSI IIPU OBPAGOTKE IIEPCOHAJIBHBIX JTAHHBIX H
I'APAHTHUM UX 3AIIUATHI

6. O6paboTka MEepCOHANBHBIX JAaHHBIX PAa0OTHUKA OCYIIECTBISETCS HCKIIIOUUTENIBHO B LENAX
o0ecrieyeHus] 3aKOHOB M HWHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, COJEHCTBHA pabOTHHKY B
TPYJIOYCTPOMCTBE, O0YUEHHUS U IPOJBIDKEHHUS IO CIIyk0e, obecrieueHus TUYHOH 0e3011acHOCTH
pabOoTHHKA, COXPAaHHOCTH UMYIIECTBA, KOHTPOJIS KOJIMYECTBA M KQUeCTBA BBITOIHIAEMOM paboTHI.

7. Bce nepcoHanbHbIe TaHHBIE paOOTHUKA TEepeIaloTCs UM JIMYHO. Eciu nepcoHanbHbIe JaHHbBIE
paboOTHHKA BO3MOYKHO IIOJYYHTh TOJIBKO Yy TPEThedl CTOpPOHBI, TO paborojaress 00s3aH
yBEIOMUTH 00 3TOM pabOTHHMKA 3apaHee M OT HEro JOJDKHO OBITh MOJY4EHO IHCBMEHHOE
cornmacue. PaGoromarens 00s3aH COOOIIUTH PabOTHHKY O IENsX, MCTOYHHKAX H crocobax
NOJTy4eHHs] MEPCOHAIBHBIX JaHHBIX, a TaKKE O XapakTepe MOISKAUX IOJYyYEHHUIO
IIEPCOHANIBHBIX JJAHHBIX.

8. PaGoromatens He UMeeT MpaBa MoJIy4aTh # 00pabaThiBaTh EPCOHAIBHBIE JaHHBIE PAOOTHUKA
0 €ro MOJIMTUYECKHX, PETUTHO3HBIX W JPYTUX YOSXKIEHMSX M YacTHOM XW3HMU. B ciydasx,
HETOCPE/ICTBEHHO CBA3AHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIMIEHHIH, B COOTBETCTBHH CO CTaTheil
24 Konctutynuu P® pabotonarens BhpaBe moiydaTs ¥ oOpabaThiBaTh JaHHBIE O YACTHOM
’KU3HU paOOTHHKA TOJIBKO € €r0 MUCBMEHHOTO COTJIACHSL.

9. PaboToatens He UMEET IpaBa MOJy4aTh U 00padaThIBaTh JaHHBIE paOOTHHUKA O €0 WICHCTBE
B OOIIECTBEHHBIX OOBEAMHEHUSX MM €ro Ipo(COIO3HOM AEATENBHOCTH, 3a HCKIIOYECHHEM
CIIy4aeB, IPelyCMOTPEHHBIX (e/iepalbHBIMK 3aKOHAMH.

10. IIpy mpuHATHYM peIIeHUI, 3aTParuBalOIIMX HHTEPECH pabOTHHKA, pabOTOAATEeNh HE UMEET
IIpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JAHHBIX PaOOTHHUKA, ITOJYHYEHHBIX HCKIIOYUTEIHHO B
pe3yJibTaTe UX aBTOMAaTH3UPOBAHHON 00pabOTKH MIIH SJIEKTPOHHOIO IOJTyYESHHUS.

11. 3amuTa OT HEMPAaBOMEPHOIO HCIOJBb30BAHHS IEPCOHANBHBIX JAHHBIX pabOTHHKA
obecrieunBaeTcs paboTomaTeNieM 3a CYET COOCTBEHHBIX CPE/CTB, B MOPSJIKE, YCTAHOBICHHOM
(beneparbHBIM 3aKOHOM.

MNOPAJOK XPAHEHHUA M HCIHOJbB3OBAHME IEPCOHAJIbHBIX JAHHBIX
PABOTHHUKA

12. IlepconanbHble JlaHAbIE pa0OTHUKA XPaHATCS NOCIIEe aBTOMAaTU3upoBaHHOH 0OpaboTku B ITK
IJaBHOro OyxraiaTepa ¥ B OyMa)XHOM BapHaHTE B JIMUHOM Jieie pabOTHHKA.



13. TlepcoHanbHBIE AaHHBIE B OyMa)XHOM BapUaHTE XPAHSATCS B 3alIHPAIOIIEMCs Ha K04 mKady
Ha paboyeM MecTe CeKpeTaps PYKOBOAMTENS — JIMUYHBIE Jiesla paOOTHHUKOB, B 3allMPAIOLIEMCS
ceiipe Ha paboueM MecTe ceKpeTaps pPYKOBOIHMTENS — TPYAOBBIE KHHXKKH, MEIMIUHCKHE
KHIDKKH, MpUBHBOUYHBIE cepTudukarel. Kimou ot mxada u celipa XpaHuTcs y AuUpeKTopa
[IxombL.

14. TlepconanpHbIe JaHHBIC Ha AIEKTPOHHBIX HOCHTENAX XpaHsTcs B mporpamme «1C:3apmara
¥ Kaapbei». JIocTyn K mporpaMMe UMeET TOJIBKO Ii1aBHbIN Oyxranrep Illkonel. Bxox B mporpammy
OCYIIECTBIIIETCS TOJIBKO MPU BBEICHUH JIAYHOIO [1ApOJIs [10JIb30BaTEN.

15. Jlomyck K nepcoOHATBHBIM JaHHBIM paOOTHHKA pa3pelleH TOJIBKO TEM JOJDKHOCTHEIM JIMIIAM,
KOTOpHIM TI€pCOHAIbHBIE JaHHBIE HEOOXOJUMBI B XO3SHCTBEHHOH M 00pa30BaTeNIbHOM
JIESITeTbHOCTH COTJIACHO CIIMCKY CIEIUAIbHO YIIOJHOMOYEHHBIX JIUIL:

e jupekrtop llIkorsl,

® TJaBHEIM Oyxranrep,

® CeKpeTapb PyKOBOAMTEIS,

e 3amectuTenb aupekropa [llkounsr,

e OTBETCTBEHHBIH 3a perHoHabHYIO 06a3y naHHbIX EI'D.
[TodamMHITBEHBIH CIIECOK JIMI], HMEIOIIUX JOCTYII K IIEPCOHAIBHBIM JJaHHBIM paO0THHKOB 1Kok,
yTBepIKIaeTcs mpuKa3oM aupekropa Illkonsl B Havane yueOHOro roja Ha OfMH y4eOHBIH IO

16.0T pabOTHUKOB, OTBETCTBEHHBIX 32 XpaHEHHE NMEPCOHATBHBIX J@HHBIX, @ TaKXKe paOOTHHKOB,
BJIQJICIOIINX TEPCOHAIBHBIMA JAHHBIMH B CHJIy CBOHMX JIOJDKHOCTHBIX 00s3aHHOCTEH, Oepyrcs
00s13aTeNIbCTBa 0 HEepas3TIIallleHHH KOH(PHUICHIIMATEHOH HHPOPMAIMKH O IEPCOHATBHBIX JaHHBIX
pabOTHHKOB.

17. BHemHu# JOCTYN K MEPCOHATBHBIM JaHHBIM pa0OTHUKOB HMEIOT KOHTPOJIbHO-PEBU3HOHHEIE
Oprapl TP HAJIMYAH JOKYMEHTOB, Ha OCHOBAHHH KOTOPBIX OHHU IIPOBOJSAT IIPOBEPKY.
JIMCTaHIIMOHHO TIEPCOHATBHBIE JAaHHBIE PAOOTHUKOB MOTYT OBITH IIPEJCTABIECHBI KOHTPOJILHO-
HaJ30PHBIM OpraHaM TOJBKO IO MHHCbMEeHHoOMY 3ampocy. CrpaxoBble  (GOHJBI,
HEroCyJ[apCTBEHHbIE IIEHCHOHHBIE (DOHMBI, JPyTHE OpraHU3alH, A TAaKXXe POACTBCHHHUKH H
YJeHbl CeMbH pabOTHHKAa HE HMEIOT JOCTyNa K IepCOHAIBHBIM JAaHHBIM paOOTHHKA, 3a
UCKJIFOYEHUEM HaJIMYUs TUCbMEHHOIO COrflacus caMoro paboTHHKA.

18. ABToMaTH3MpOBaHHas 00pa0OTKa ¥ XpaHEHHE IEpPCOHAIBHBIX JAHHBIX pPaOOTHHKOB
JOIyCKAIOTCSL TOJBKO IIOCJE BBINOJTHEHHS BCEX OCHOBHBIX MEPONPHUATHH 10 3aluTe
uHpOpMAaIIIH.

ITPABUJIA IIEPEJAYUA ITEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

19. Ilpu mnepenade NEepCOHANBHBIX JAHHBIX pabOTHHKA OTBETCTBEHHBIM 3a XpaHEHHE
NEePCOHATBHBIX TAaHHBIX JOJDKEH COOMIOAATh CIeAyIomue TpeOoBaHus:

e He coo0Iars NEPCOHATBHBIE JaHHBIE PabOTHUKA 0€3 €ro MUCHbMEHHOIO COIacus, KpoMe
cjlydaeB, KOT/Ia 3T0 HEOOXOJUMO B LENSIX MPeIyNpeKACHUs YIPO3bl )KU3HU U 3J0POBBIO
paboTHHKa, a TAKKE B CIyYasX, yCTAHOBJIEHHBIX (e/lepalbHbIM 3aKOHOM;

® IpeAynpexaaTh JIUIL, HOJYYHBIIUX MEPCOHATbHBIE JJaHHBIe paOOTHHKA, O TOM, 4YTO 3TH
JTAaHHBIE MOTYT OBITH MCIIOJIb30BaHbBI JIUIIb B IESX, IUII KOTOPBIX OHU COOOINEHBI, U
TpeOOBaTh OT ITUX JIHIL] TOITBEPHKIACHHS TOTO, YTO ITO IMPABUIIO COOIIIOJIEHO;

e He coo0IaTh epCOHANBLHBIE IaHHbIE pa0OTHUKA B KOMMEPUECKUX LETIIX;

® He 3ampaiuBaTh HHPOPMALIHIO O COCTOSHUM 3/10pPOBbSl paOOTHUKA, KPOME TE€X CBEJICHUH,
KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIOJHEHHS PaOOTHHKOM TpPYIOBOMH
GyHKIHH.



20. Paboromatens BIpaBe OCYIIECTBIATH Mepeaady IMEePCOHATBHBIX JAHHBIX paOOTHHKA B
npeaenax 0JHOM OpraHU3alvy B COOTBETCTBHH ¢ HacTosmuM [lonoxeHueM.

21. Pabotomarens BHpaBe mepenaBaTh IEPCOHATBHBIC JaHHBIE PaOOTHHKA MPEICTABHUTEIIO
paboTHHKa B TOpSAAKE, YCTaHOBICHHOM TpyInoBbIM KojaekcoM P®, u orpaHuYMBaTh 3Ty
HH(OpMaIHMIO TOJILKO TEMHU NEPCOHAIBHBIMU JaHHBIMH PA0OTHHUKA, KOTOPbIE HEOOXOIUMBI IS
BBIIIOJTHEHUS YKa3aHHBIM IPEACTaBUTENIEM ero (yHKIHUA.

IIPABA PABOTHUKA B HEJISIX OBECIIEYEHUS 3AIUTHI TIEPCOHAJIBHBIX
JAHHBIX, XPAHAIIUXCSH Y PABOTOAATEJIA

22. PaboTHUK HMeET IpaBo:

e Ha NOJHYIO HHPOPMAIMIO O CBOMX EPCOHANILHBIX JaHHBIX U 00pab0TKe 3THX JAHHBIX;

e Ha CBOOOMHBIA OECIUIATHBIM JOCTYN K 3TUM JaHHBIM, BKIIIOYas IPAaBO Ha MOIy4YEHHE
Komuit 1000t 3amucH, cojieprkaliei nepcoHaIbHbIE IaHHbIe pabOTHHUKA;

e Ha TpeboBaHME OO0 WCKIIOYCHHUHM WJIM HCIPABICHUN HEBEPHBIX WJIM HEMOIHBIX
IEpPCOHAIBHBIX JTaHHBIX, 00pabOTaHHBIX C HapylmeHueM [pynoBoro kojekca P u
Hactogiero Ilomoxenus;

e Ha TpeOoBaHHE 00 H3BEHIEHWH pabOTOJATENIeM BCEX JIMIl, KOTOPbIM paHee ObLTH
COOOIIEHbI HEBEpHBIE WM HEMOJHBIE II€PCOHANbHBIE JaHHbIE pabOTHHKA, O BCEX
IIPOM3BE/ICHHBIX B HUX UCKIIIOUEHHSX, HCIIPABICHUSX HUIH JOTIOJIHEHHSIX;

e Ha OIpe/IeJIeHUE CBOUX MPEACTaBUTENEH ISl 3aIIUTHI CBOUX IEPCOHANIBHBIX IaHHBIX;

e Ha 00XaJoBaHUE B CyJ HEIPaBOMEPHBIX JEHCTBUI MK Oe3eicTBUs paboToaarels npu
00paboTKe U 3aIUTe NEPCOHATBHBIX JaHHBIX paO0OTHHKA.

OTBETCTBEHHOCTD 3A HAPYIHIEHUE HOPM, PEI'YJINPYIOLIUX OBPABOTKY
N 3AIIUATY INTEPCOHAJIBHBIX TAHHBIX

23. 3a HapylIleHHE HOpM, PETYIHPYIOIIMX IOJydeHHe, oO0padOTKy ¥ 3alIUTy NEepCOHATBHBIX
JaHHBIX pabOTHUKA, BUHOBHBIE JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C (heiepabHbIMU
3aKOHaMH: '

® JIICHUILUIMHAPHYIO;

® aIMUHHCTPATUBHYIO;

® TIpaXITAHCKO-IPABOBYIO;

®  YIOJOBHYIO.
24. PaboTHHK, IpeICTaBUBIIMK pabOTOJATEINIO MOJIOKHBIE JOKYMEHTHI MIIU 3aBE/IOMO JIOJKHBIE
cBeJZIeHUs 0 ce0e, HeceT AUCIMIUIMHAPHYIO OTBETCTBEHHOCTD BILUIOTH J0 YBOJBHEHHS.

SAKIIOYUTEJIBHBIE ITOJTOXXEHUA

25. Hacrosimee [TonoxeHue BcTynaeT B CHIIy ¢ MOMEHTA €ro yTBepkaeHus JupekTopoM [1Ikoms
¥ BBOJJUTCS B JICHCTBHE €0 MPUKA30M.

26. TTonoxenue o0s3aTeNIbHO TS BeeX paboTHUKOB [1IKOIEL.

27. Kaxxpiii paOOTHHK J0JKEH OBITH 03HAKOMIIEH ¢ HAacTosSIuM [1o10KeHneM o poCIUCh.

CornacoBaso:
[Ipencenarens nepBUYHOM
npo(COr03HOM OpraHu3aIiu

L‘/C//j’/t.t,w/( — /T.A Ky3=enona

e [OKYMEHT MOAMNCAH

/ JL.A.3y6apesa SNEKTPOHHOW NOANMCHIO

CepTtudumkat: 5CDA09205D75870A867CA06BFI96F47722DESEOD
Bnapeneu: CtebenbuoBa Hatanba HukonaeeHa
LevictButeneH: ¢ 06.04.2021 go 06.07.2022
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